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Presentation of SAGA Conferences 

 

SAGA Conferences is a fully bilingual French / English online tool, hosted and managed by EDP 
Sciences. It optimizes the online management of the scientific contents of an event. It facilitates 
various steps of the abstracts processing (submission, reviewing and selection), and automates a 
number of exchanges between authors, reviewers and organizers. 
The main functions of the system are:  

Submission of abstracts 

Each author has an account with login and password that allows him to record his personal data 
and submit his abstract. Personal space allows the author to work at its own pace; data changes 
are possible until the author has decided to actually submit his abstract. After the submission, the 
author is notified by e-mail at every step of the reviewing process.  

If provided for the conference, the authors of accepted abstracts may submit a full paper. Once 
again, they would be informed about the review process of their submission. 

Review process 

The organizers / editors maintain a list of reviewers who themselves also have a personal account 
at SAGA Conferences. Reviewers have access to the abstracts submitted and they will perform 
online their evaluation work. Their comments will be automatically sent to the editors. 

Selection of papers 

The editors also have an account that allows them to follow the submission process, manage the 
list of reviewers and track the evaluation work. They can accept, reject, request corrections to the 
authors, or make changes to the contributions if they wish. A message will be automatically sent 
to the authors concerning the final decision. 
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You are an Author 

1. First time user 

a) Creation of an account 

For your first use of SAGA, choose Create an account at the home page of the platform SAGA 
dedicated to your conference.  

 

 
 

The next screen enables to enter the data required to the creation of an account in SAGA.  

 

 
 

You have to enter your e-mail address, your first name and your last name. You will then receive 
an e-mail with your password to access to your account at the platform SAGA.  

b) Registration of your personal data 

With your login and password, you are able to access your account at the platform SAGA and to 
continue the registration of your personal data. 
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c) Submission of your abstract 

The next step is the submission of your abstract.  

1. You have to complete the Type of submission (poster, oral communication…), the Section (if 
there is any in your conference), the Title of your abstract, and the affiliations of the authors (in 
the field Institution List).  
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The address of your institution already appears in the Institution List and you have to add the 
institutions of the other authors with the icon “+” (a second screen appears where to enter the 
address of the new institution).  

You may also modify an institution with the icon “pen” or delete an institution with the icon “-”. 

2. You then have to add the names of the authors with the icon “+” (a second screen appears 
where to enter the data of the new author). You may also modify an author with the icon “pen”, 
delete an author with the icon “-”, or change the order of the list of authors with the icon “arrow”. 

3. After having enter all the data, you have to Confirm your submission in order to access to 
the next step and enter your abstract. 
Depending on your conference, you will have to type the text of your abstract in the field 
Abstract, or you will have to upload your abstract as a PDF or Word file, etc., prepared following 
the instructions provided by the organizers of your conference. 

4. After having upload, or enter, your abstract, you may send it immediately to the editors of the 
conference (press the button Submit your abstract) or Submit later in order to be able to 
modify your submission before to send it the editorial committee. 
  



 7 

 
 

 When you have registered your document, you have 7 days to submit it. After this 
delay, you will receive an e-mail alert, and your submission will be automatically deleted.  

 When your document is submitted, you can’t modify it anymore 

2. Author already registered in SAGA 

You have to connect to the platform SAGA by using the login and the password sent to you by e-
mail after your account creation. 

At any time, you can modify your data with the button My account in the upper part of the 
screen.  

The tab Actions enables to propose a new submission to the editorial committee, and the tab 
Submissions enables to access to the list of your submissions. 

 

When you press the reference of a submission, you have access to the Data sheet of your 
document.  
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Depending on the status of your submission, you may Edit in order to modify your data, Upload 
files, send a Question to the editor, Submit your abstract, or Delete your submission.   

In the data sheet of your submission, you also have access to the Submitted files, to all e-mails 
related to your submission in the Correspondence, and the key dates of the process in the 
History of your abstract. 

3. The editor asks corrections 

You received an e-mail alert, which indicates to you that you have to correct your submission. You 
have to connect to SAGA Conferences with your login and password and access to your 
submissions. 

The status of your submissions has changed, and it is indicated Abstract in revision. 

 
Press the reference of your submission in order to modify, register and submit the corrected 
version of your document when you are ready. 

 If the editorial committee asks for corrections, you have 8 days to submit a revised 
document. After this delay, you receive an e-mail alert, and you cannot correct your 
submission anymore. 

 When your revised document has been submitted, you cannot modify it anymore. 

The menu Documents in the data sheet enables you to see all the versions of your submission 
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4. Accepted/rejected 

When your abstract has been accepted by the editorial committee, you are alerted by e-mail. 

For accepted abstract, if a full version is expected by the organizers of the conference, you have 
to submit it via SAGA. 

Please, connect to SAGA with the same login and password as previously. 

Press the reference of your abstract, and choose Upload the full version (realized according the 
instructions for authors of your conference). As previously, after having uploaded your file, you 
may send it immediately to the editors of the conference or submit later. Your submitted file will 
follow the same steps of evaluation than your abstract. 
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You are an Editor of the conference 

1. Functions of the editors 

The main functions of the editors are: assign referees, accept or reject submissions, ask for 
corrections, etc. For most conferences, there are several editors and each editor has access to all 
submissions, even if the editor is usually responsible of the submissions in its section only. 
However, the editors will be able to filter the abstracts in order to see only the abstracts of their 
section. 

2. Log in of the editors 

SAGA has sent you a login (your e-mail address) and a password. Please connect you to SAGA via 
the link provided by e-mail, and log in with this password. 
 

 
 

The screen shows you the list of submitted abstracts, sorted according their status: 

Newly submitted abstract: they are the submitted abstracts for which no action has been made 
yet. 

Abstract in evaluation by the referees: you have assigned the referees to these abstracts, and 
they are currently evaluating these submissions.  

Abstract waiting for a decision: the referees have sent their report, and the abstracts are waiting 
for your decision 

Abstract in revision: you asked corrections to the authors of these abstracts and SAGA is waiting 
for a revised version of the abstract 

Rejected, accepted: list of abstracts rejected and list of abstracts accepted. 
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If your conference requires that the authors submit a full version of their contribution after the 
acceptance of their abstract, you have also access to the list of Abstract accepted waiting for full 
version, Full version in evaluation by the referees, Full version in revision. 

Filter the abstracts: you may filter the abstracts by categories (oral, poster…) and/or by 
sections, in order to see only the abstracts of your section. 

 

3. Newly submitted abstracts 

After the submission of a new abstract, you have to assign referees in order to launch 
the evaluation process. 

Press the reference of the submission and its data sheet appears. Choose Assign referees. You 
can assign 1, 2 or 3 referees (depending on the instructions of the editor in chief of your 
conference) by clicking on the arrow in order to scroll down the list of referees.  
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4. Accept an abstract 

After having evaluated an abstract, the referees enter their report in SAGA, and the tool sends it 
to you automatically by e-mail. The reports of the referees are also available in the data sheet of 
each abstract (but not visible by the authors). 

Then, you have to accept or reject the abstract. 

 
The author is automatically informed of your decision via an e-mail from SAGA, with your 
comments, if there is any. 

If the conference requires the submission of a full version after the acceptance of the abstract, the 
author must upload the full version on SAGA platform, and the document will follow the same 
process of evaluation as the abstract. 

The editor may also Remove an abstract, Ask for corrections, or send a Comment for the 
submitting author if needed 

At any time, you have access to previous versions of an submission in the tab Documents of the 
Data sheet 
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5. Management of the referees 

You have to enter the list of your referees with the tab Actions, prior to be able to assign them to 
an abstract. Actions also enables you to view the list of referees and remove referees if needed. 

When you enter the data of a referee, you can choose to assign him one (or several) section(s). 
In this case, you will be able to assign to this referee only abstracts belonging to its section(s). 

If your list of referees is long, you may send it as an Excell file to EDP Sciences.  

 
The referees will receive automatically by e-mail their login and password in order to connect to 
SAGA. They will have access to the abstracts that you assigned them. 

 The editors are the only ones who can accept or reject a submission, or ask for 
corrections. They may take their decision prior to receive the report from the referees. 
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6. Submission of an abstract by an editor 

The editors may also be authors and submit an abstract. In this case, they have to register at the 
home page of SAGA, as if they were first time users.  

 
The next screen enables to enter the data required to the creation of an author account in SAGA.  

 
You have to enter your first name, your last name and the same e-mail address as the one you 
use for your editor account. After this registration as author, you will be able to submit your 
abstract, as any other author, by using the same login and password as the ones you use for your 
editor role. 

For your next connections to SAGA, you will be able to choose the role you want between Editor 
or Author (according the actions you have to make) with the button Role in the upper panel of 
the screen. 

 



 15 

You are a Referee 

1. Log in of the referees 

SAGA has sent to you a login (your e-mail address) and a password. Please, connect you to SAGA 
via the link provided by e-mail, and log in with this password. 
 

 
 

The screen shows you the list of your assigned abstracts sorted according their status. The orange 
triangle shows you the abstracts which are waiting for an action on your part. 
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2. Write a report 

You have to write to the editors of the conference a report on your assigned abstracts, in order to 
indicate why they should accept and reject the submission.  

Press the reference the abstract you want to evaluate and choose Write a report. 

 
Depending on your conference, you will have to type your report in SAGA and/or you will have to 
upload your report as a PDF or Word file, etc. Please, follow the instructions of the editor and 
verify that your report is complete before sending it to the editor of your conference. 

You may save the report and correct it prior to send it to the editor. When you are ready, please 
choose Send to the editor. You won’t be able anymore to change your report or add files. 

 
Your report is automatically sent to the editor by e-mail, and it is also available in the data sheet 
of each abstract (but not visible by the authors). 

The authors don’t have access to your reports 
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3. Submission of an abstract by a referee 

The referees may also be authors and submit an abstract. In this case, they have to register at 
the home page of SAGA, as if they were first time users.  

 
The next screen enables to enter the data required to the creation of an author account in SAGA.  

 
You have to enter your first name, your last name and the same e-mail address as the one you 
use for your referee account. After this registration as author, you will be able to submit your 
abstract, as any other author, by using the same login and password as the ones you use for your 
referee role. 

For your next connections to SAGA, you will be able to choose the role you want between 
Referee or Author (according the actions you have to make) with the button Role in the upper 
panel of the screen.  

 
 


