
Instructions to register and “pay” fee for 
INFN participants at DIS2026 conference

For participants to be reimbursed by INFN the procedure is as 
follows:
→ open the mission in your unit (“sezione”)
→ for the conference fee select “CONVENZIONATO STRUTTURA”
→ register to the conference
→ proceed to payment inserting INFN unit payment details
→ select “Bank Transfer”
→ don’t pay on your own via bank transfer. INTRAS Congressi will 
issue an invoice directly to your administration

SEE

NEXT

SLIDES
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https://agenda.infn.it/event/47074/registrations/

Assuming you have already registered to the conference, but not paid yet 
check you are logged in

click here
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https://agenda.infn.it/event/47074/registrations/


click here

You will see data you previously
registered.

1. Add information about your arrival/departure

2. Add information if you need a childcare support
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click here

proceed to checkout
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from this document you can
get the billing information of
your INFN institute 
(see next slide)

once you are sure about billing information, click here 5

You will get this screen with important information

https://docs.google.com/spreadsheets/d/12_qXd041Z8fI-KmK7XBfTvzf-kvkGyt6DPYnltvVSAQ/edit?gid=0#gid=0


https://docs.google.com/spreadsheets/d/12_qXd041Z8fI-KmK7XBfTvzf-kvkGyt6DPYnltvVSAQ/edit?gid=0#gid=0
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These are the billing information of the INFN units: name, address and “Codice Univoco Ufficio” are different!
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click here 7

Once you press 

This will be your next screen

For master students and PhD is 450 EU



YOU HAVE TO FILL THESE
DATA, SEE NEXT SLIDE
FOR AN EXAMPLE
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Example of data correctly filled
(the example is for INFN – Bologna,
note name, address and SDI code is
different in each sezione!)

select “bank transfer”
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click here

LAST STEP:



You will get details about how to make the bank
transfer, on the landing web page and getting an an-
email from INFN-Congressi@lunafipartner.it

But please IGNORE this request and don’t do
on your own the required bank transfer! 

The payment will be managed via INTRAS Congressi 
and your administration, issuing an invoice to a given 
INFN units (for all the people of that unit attending the 
conference). All missions must be opened and 
approved by your director.
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DON’T MAKE THE PAYMENT


	Slide 1: Instructions to register and “pay” fee for INFN participants at DIS2026 conference
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10

